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1. O0mme MoJI0KEHUS
1.1. Hacrosimee [lonoxkenue ompenenseT Ha3HAYeHUE, IENH, 3a1a4d, QyHKIIAH,
npaBa, 003aHHOCTH, OTBETCTBEHHOCTh U OCHOBBI JCSITEILHOCTH OyXTalTEepUU.
1.2. byxranarepusi OCyIIECTBIsIET OyXraaTepCcKuili y4eT W KOHTPOJb 3a
palroHaNbHBIM ~ UCIOJB30BAaHUEM MAaTepUANbHBIX M (PUHAHCOBBIX PECYPCOB
Komnemxka.
1.3. byxranrepusi sBISETCS CaMOCTOATENbHBIM CTPYKTYPHBIM IOJpPa3/ieICHUEM
OpraHM3alMU U NOJUUHSIETCS HEMOCPEACTBEHHO JUPEKTOPY KOJIIEIXKA.
1.4. B cBoeill JneATeNnbHOCTH OyXraiaTepus pPyKOBOACTBYETCS JIEHCTBYIOIIUM
3aKOHO/JATEIbCTBOM, HOPMATHUBHO-IIPABOBBIMU  aKTaMH U METOJUYECKUMU
MaTepuajaMM IO  BONpocaM  OyXraiaTepckoro  ydera, OpraHM3alMOHHO-
pacnopsAuTEabHbIMU ToKyMeHTamu camoro Komnemka u Hactosmmm [lonoxxennem.
3akoHonarenscTBO Poccuiickoit denepanuu 0 OyXTraaTepCKOM Yy4yeTe COCTOMUT U3
®enepansroro 3akoHa ot 06aexadps 2011 r. N402-®3 "O OGyxrantepckom ydere",
BJIMBAIOIIETO €IUHBbIE MPABOBBIE M METOJIOJIOTMYECKUE OCHOBBI OpraHU3alud H
BeJICHUs OyXralTepCcKoro y4yera, Ipyrux (enepaibHbIX 3aKOHOB, yKa3oB lIpe3uaenTa
Poccniickont  @enepanmm  u nocrtaHoBieHud IIpaButensctBa  Poccuiickon
denepanu.
1.5. JlesTenbHOCTh OyXraaTe€puu OCYILIECTBISETCS HAa OCHOBE TEKYIIEro U
NEPCIEKTUBHOIO IUIAHUPOBAHUS, COYETAHUs €AUHOHAYAIUSA B PELICHUU BOIIPOCOB
CIIy>KEOHOM JEeSATENIbHOCTH U KOJUIETHAIBHOCTH MPHU UX 0OCYKJIEHUH, IEPCOHATIBLHON
OTBETCTBEHHOCTH PaOOTHHUKOB 3a HAJUIEKAIEe HCIIOJHEHUE BO3JIOXKEHHBIX Ha HHUX
JOJKHOCTHBIX O0SI3aHHOCTEW M OTJENbHBIX MOPYUYECHUN TJIABHOTO OyXranrepa.
1.6. T'maBHbIi Oyxranrep u Jpyrue pabOTHUKH OyXTanTepuu Ha3HAYAOTCS Ha
JOJDKHOCTH U OCBOOOKIAIOTCS OT 3aHUMAEMBIX JIOJDKHOCTEH MPUKA30M JUPEKTOpPA
KOJUIEKa B COOTBETCTBMU C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon
denepanum.
1.7. KBanudukaunoHHsle TpeOOBaHUA, (PYHKIMOHAIbHBIE OOS3aHHOCTH, IPaBa,
OTBETCTBEHHOCTh TIJIABHOTO Oyxrajarepa M Jpyrux pabOTHUKOB OyXraiarepuu
PErJIaMEHTUPYIOTCS TOJPKHOCTHBIMU MHCTPYKIUSIMU, YTBEPKAAEMBIMH JUPEKTOPOM
KOJUIEIKA.
1.8.  byxrantepuio BO3IIaBIseT TJIABHBIM OyXraiarep, Ha JIOJDKHOCTH KOTOPOTO
Ha3HayaeTcs JIMIO, HUMEIoIee BbICIIee NPOPEecCHOHAIbHOE (IKOHOMHUYECKOE,
¢dbuHaHCOBOE) 0Opa3oBaHUE.
1.9.  I'maBHbIil Oyxranrep:
- PYKOBOAMT BCEH JIEATENBHOCTHIO  OyXrajaTepuu, HECeT MEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U KaUECTBEHHOE BBINIOJHEHNE BO3JIOKEHHBIX HA
Oyxranteputo 3aj1a4 U QyHKIIUIA;
- OCYILECTBISIET B TMpefeiax CBOGM KOMIETEHUMH (QYHKIMHU YIpaBJICHUS
(My1IaHUpOBaHUs, OpraHW3allMy, MOTHUBALIMM, KOHTPOJIS), TNPUHUMAET pEIICHUS,
oOs3aTeNbHbIE I BCEX pAaOOTHUKOB OyXrajaTepuu;
- pacnpenensieT (pyHKIUOHAIbHbIE OOA3aHHOCTH W OTIECIbHBIE MOPYUYECHHS MEXKIY
COTpYyIHHMKaMU OyXrajaTepHuH, YCTAHABIIUBAE€T CTENEHb MX OTBETCTBEHHOCTH, IpPH
HEOOXOJUMOCTH BHOCUT MPEAJIOKEHUS JUPEKTOpPY KOJUleAka 00 W3MEHEHUH
JOJKHOCTHBIX MHCTPYKIIMM MOAYNHEHHBIX €My paOOTHHUKOB;



- BHOCHUT PYKOBOJICTBY MPEAJIOKEHHS IO COBEPIIEHCTBOBAHUIO PAOOTHI OyXTanTepuH,
ONTHUMM3ALUHU €€ CTPYKTYPbI U IITATHOW YMCIEHHOCTH;
- Y4YacTBYeT B IEPCIEKTUBHOM M TEKYyUIEM IUJIAHUPOBAHUM JAESITEIbHOCTU
OyXrajaTepuu, a TaKKe MOJATOTOBKE IMPHUKA30B, PACIOPSIKEHU U MHBIX JOKYMEHTOB,
KacalolMXCsl BO3JIOKEHHBIX Ha OyXTaJlTepHIo 3a7a4 U QyHKIIHI;
- IPUHUMAET HEOOXOJMMBIE MEphI I YIY4YLIEHUS MATEPUAIBbHO-TEXHUYECKOIO H
UH(GOPMAIIMOHHOTO 00eCTeueH s, YCIOBHI Tpy/ia, MOBBIIICHHUS TPO(HECCHOHATBEHON
MOJATOTOBKU PaOOTHUKOB OyXTraiTepuu;
- y4acTBYET B MOJOOpPE U pacCTaHOBKE KaJApOB OyXrajaTepuu, BHOCUT PYKOBOJICTBY
NPE/UIOKEHNsT O TOOLIPEHUH U HAJOXKEHUM JUCIHMIUIMHAPHBIX B3BICKAHWNA Ha
pabOTHUKOB OyXrajaTepuu, HAMpaBICHUU WX HA MEPENOArOTOBKY U TMOBBIIICHUE
KBaJIM(DUKALIIH;
- COBEPIICHCTBYET CUCTEMY TPYJIOBOM MOTHUBALIMKM PAOOTHUKOB OyXrajaTepuH;
- OCYUIECTBJIIET KOHTPOJIb 32 MCIOJHEHHEM NOJYMHEHHBIMH €My pabOOTHUKAMU
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, COOJIIOJICHUEM TPYAOBOW JMCLUIUIMHBI U
JEATEIbHOCTBIO OYXTAJITEPUH B LIETIOM.
1.10. B mepuoa OTCYTCTBHUS TJIABHOTO OyxXTanTepa €ro O0O0s3aHHOCTH HCIIOJIHSET
€ro 3aMeCTUTEIb WM Ha3HAYEHHBIM MPUKAa30M JUPEKTOpa KOJUIEHKa JPYrou
pabOTHUK OyXrajJTepuHu.
1.11. T'maBHbIi OyXraiaTep WM JIMLO, WCHOJHSIOIEE €ro O0O0s3aHHOCTH, MUMEIOT
IIPAaBO MOJNUCH JOKYMEHTOB, HANPABJISIEMbIX OT UMEHU OYyXTajJTepuu IO BOIPOCAM,
BXOJSIMM B €€ KomreTeHuuio. be3 moanucu rinaBHoro Oyxrajirepa JEHEXKHbIE U
pacueTHsble JOKYMEHTHI, (¢uHaHCOBbBIE 00s13aTeIbCTBA CUMTAKOTCS
HEJCUCTBUTEIBHBIMU U HE JOJIKHBI IPUHUMATHCS K UCIIOJIHEHUIO.
1.12. Byxrantepusi OCYHIECTBISET CBOK JEATEIBHOCTh BO B3aUMOJCHCTBHH C
JIPYTUMH CIIy’)KOaMU W CTPYKTYPHBIMHU IOJPA3JEICHUSIMU KOJUIEKa, a TakXke B
IpesiesIax CBOE KOMIIETEHIIMN CO CTOPOHHUMU OpTaHU3ALMSIMMU.
1.13. 3a HeHamexaIliee MCIOTHCHHE IOKHOCTHBIX OOS3aHHOCTEH M HapyIIeHUE
TPYJAOBOM NUCHMIUIMHBI pAOOTHUKU OYXTaJITEpUU HECYT OTBETCTBEHHOCTH B MOPSIZIKE,
PETYCMOTPEHHOM JEHCTBYIOLUIUM 3aKOHOATEIbCTBOM.
1.14. Hacrosiiee nonoxeHue, CTpyKTypa U IITaTHOE paclucanre OyXrajiTepuu
YTBEPKJIAOTCS TUPEKTOPOM KOJIIEIKA.

2.0cHOBHbBIE 3a]a4U OyXTaJTepun
2.1. Benenue OyxranTepcKoro ydera, KOHTPOJIb 3@ palliOHAIbHBIM HCIIOJIb30BAHUEM
MaTepUaNIbHBIX W (PUHAHCOBBIX  PECypcoB,  oOOecrmeYeHue  COXPaHHOCTH
cobctBeHHocTn Kosemxka.
2.2. ®opmupoBaHME TIOJHOW U JOCTOBEpPHOW HWH(OOpPMAIMU O JEATEIbHOCTH
Komnemxa u ero HMMYyIIECTBEHHOM IOJIO)KEHHUH, HEOOXOJUMOW BHYTPEHHUM
MOJIb30BATENSIM  OYyXTalTepCKOl OTYETHOCTH - PYKOBOAUTENIO, YYaCTHHKAM U
coOcTBeHHMKaM wuMmylnectBa Komemxka, a Takke KpeauTropaM M APYyTrUM
MOJIB30BATENSIM OyXTajaTepCKON OTYETHOCTH.
2.3. OOGecneyenne wuHpopmalmeil, HEOOXOAUMOW BHYTPEHHUM U BHEIIHUM
MOJIB30BATENSIM  OyXTaldTepCKOW OTUETHOCTH [UJIi KOHTPOJISI 3a COOJIIOICHHEM
3akoHonarenbcTBa Poccuiickoit deaepauun npu  ocyuiectBiaeHnn Komnemxem
XO3SIUCTBEHHBIX OIEpaluil U MX LeIeco00pa3HOCThI0, HAJUYMEM U JABUKEHUEM
UMYIIECTBA W 0053aTeNbCTB, MCIOJb30BAHUEM MATE€PUAIBHBIX, TPYJIOBBIX H



(MHaHCOBBIX PECYPCOB B COOTBETCTBHUHM C YTBEP)KICHHBIMA HOPMaMU, HOpMaTUBAMU
U CMETaMHU.
2.4. IlpenoTBpalieHue OTPULIATEIIBHBIX PE3YJIHTATOB XO3SMCTBEHHON NESITEILHOCTH
Komnemxa u BbIsIBIEHHE BHYTPEHHUX pPE3EPBOB OOECHEUEHHUs €ro (PUHAHCOBOM
YCTOMYHUBOCTH.
2.5. OpraHu3aiMOHHO-METOAMYECKOE PYKOBOJACTBO, KOOPAHWHALMS M KOHTPOJb
JeSITENIbHOCTH CTPYKTYPHBIX MoapazaencHuii Kosiemka mo Bonpocam (pruHaHCOBOTO
KOHTPOJISI U OyXTaJITEPCKOT0 yuerTa.
2.6. IloaroToBka M MpeACTaBICHUE PYKOBOJCTBY MH(DOPMAIMOHHO-aHATUTUYECKUX
MaTepHaJiOB O COCTOSIHUM W TMEPCHEKTUBAaX pa3BUTUSL OyXrajaTepckoro ydera B
Komnemxe.
2.7. CoBeplIEHCTBOBAHUE U BHEJIPEHUE HOBBIX METOOB OpraHU3alliu paboThl, B TOM
YHCJI€ Ha OCHOBE MCMOJIb30BAHMS COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHA.
2.8. Yuactue B mpenenax CBOEH KOMIIETEHLUMH B IOJATOTOBKE W HCIIOJIHEHUU
YIPaBJIECHYECKUX peIIeHn pykoBoacTBa Konemxka.
2.9. Pemenue nHBIX 33724 B COOTBETCTBUH ¢ Leiamu Kosuremxka.

3. OcHoBHbIC PyHKUMHU OyXTrajaTepuu
3.1. [InanupoBaHue u opraHuzaius oOyxranrepckoro yuera B Komemxe.
3.2. KoHTpoisib 3a pallHOHAIBHBIM U SKOHOMHBIM HCHOJIb30BAaHUEM MAaTEPUAIBHBIX,
TPYJOBBIX U (puHAHCOBBIX pecypcoB Koiemxka.
3.3. KOHTposb 3a COCTOSIHUEM pPaC4e€TOB C MPEANPUATHIMH, OpPraHU3ALMIMH,
YUPEKACHUAMU U JTMLAMH, a TAKKE€ COXPAHHOCTBIO JICHEKHBIX CPEICTB U TOBAPHO-
MaTepHaIbHBIX [IEHHOCTEH.
3.4. ®opMupoBaHME B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATEICTBOM M
HOPMATUBHO-TIPABOBBIMU aKTaMH O OYXTaJITEPCKOM Yy4YeTe YYETHOW IMOJIMTHKH,
UCXOs U3 CTPYKTYpPBI U 0cOOEHHOCTEH NesitenbHocTH Kostemxa.
3.5. [loaroToBka u mpuHATHE paboYero rjaHa cYyeToB, (OPM MEPBUUYHBIX YUETHBIX
JOKYMEHTOB, TNPUMEHAEMBIX MJIsi O(QOPMIICHUS XO3SHUCTBEHHBIX ONEpaluii, Mo
KOTOPbIM HE MPEIyCMOTPEHBbI TUIIOBBIE (POPMBI, pa3paboTka (GOpM JTOKYMEHTOB
BHYTpPEHHEl OyXraiaTepckol OTYETHOCTH, a TaKXke TopsA/Ka MpPOBEACHUs

WHBEHTAPHU3ALMIM.

3.6. KonTposb 3a mnOpoBeACHUEM XO3SHUCTBEHHBIX OMEpaluii, COOII0eHUEM
TE€XHOJIOTHH 00paboTKu OyXxrantepckoi uH(popMan u nopsjka
JIOKyMEHTO000pOTA.

3.7. Opranuzanusi OyXrajTepcKoro y4era W OTUYETHOCTH Ha OCHOBE MPUMEHCHUS
COBPEMEHHBIX  TEXHHUYECKUX CpPEICTB ©  HH(POPMAIMOHHBIX  TEXHOJIOTHH,
MPOTPECCUBHBIX (HOPM W METOJOB Yy4yeTa U KOHTPOJs, (GOpMUpPOBAHUE U
CBOCBPEMEHHOE  TMPEACTABJICHHE TIOJHOW MW  JIOCTOBEPHOM  OyXraiaTepckoit
undopmaruu o gestenbHocTH Komtemka, €ro HMYIIECTBEHHOM IOJIOKEHUH,
JI0X0JaX W pacxojiax, pazpaboTka M OCYIIECTBICHUE MEPONPHUATUN, HAIIPABICHHBIX
Ha yKperuieHne (uHAHCOBOM TUCIUTUINHBI.

3.8. IlpoBeneHne WHBEHTApHU3AIMU JIEHEKHBIX CPEACTB, TOBAPHO-MaTePHATBHBIX
LIEHHOCTEMN, PaCu€TOB C OPraHU3AUSIMHU.

3.9. [IpoBeneHre  SKOHOMHMYECKOTO  aHaIW3a  XO3AMCTBEHHO-(PUHAHCOBOM
NEATEIbHOCTH MO JIaHHBIM  OyXTrajdTepCcKOTO Yy4yeTa B  IeNIX BbISBICHUS
BHYTPUXO34MCTBEHHBIX PE3EPBOB, MPEAYNPEKICHHS TOTEPH U HEMPOU3BOIACTBEHHBIX



pacxo/IoB.
3.10. OdopmieHne COBMECTHO C IOPUCKOHCYJIBTOM MaTE€pHasoOB MO HEAOCTadyaM M
XHIIEHUSM JCHEKHBIX CPEJCTB M TOBApPHO-MaTepUATbHBIX LIEHHOCTEH U mepeaaya B
HQ/JISKAIIUX CITy4YasX STUX MaTepPHAIOBB CyJCOHbIC U CIEICTBEHHbIC OPTaHbl.
3.11. Yduer m KOHTpOJb XOJAa WCHOJHEHUS CMET pPACXOJ0B Ha KAIUTAIbHOE
CTPOUTEIBCTBO.
3.12. Yder umyiiectBa, 003aTeNIbCTB U XO3SIHUCTBEHHBIX OIEPAIlHii, MOCTYMAIOIINX
OCHOBHBIX  TOBApHO-MAaTEpPUANIbHBIX  I[IEHHOCTEW U  JICHEXKHBIX  CPEJCTB,
CBOEBPEMEHHOE OTPAXKEHUE Ha cueTax OyXTalTepCKOro y4eTa onepaluid, CBI3aHHbIX
C UX JBW)KEHHEM, YUET U3JIEPKEK MPOU3BOJACTBA U OOpaIeHUs, UCTIOTHEHUS CMET
pacxoJloB, peanu3aldyd NPOAYKIUHU, BBIIOJIHEHHUS padoT (yciyr), pe3ysbTaToB
X035IUCTBEHHO-(MHAHCOBOM nesTtenbHOCcTH Komnemka, a Takxke (UHAHCOBBIX U
pacyeTHBIX OIEpalni.
3.13. OOGecrieueHne 3aKOHHOCTU, CBOEBPEMEHHOCTH U MPABWIBHOCTU O(OPMIICHUS
JIOKYMEHTOB, COCTaBJICHHE SKOHOMHUYECKH OOOCHOBAHHBIX OTUETHBIX KATbKYJSIIUN
ce0ECTOMMOCTH MPOAYKUUH BBINOIHIEMBIX padoT (yciyr), pacdeTr mo 3apaboTHOM
mate, HAYMUCIEHUE U TMIEPEUYMCIIEHUE HaJoroB U cOOpoB B (eaepalbHbIil,
pPETMOHAIBHBIN U MECTHBIN OIOKETHI, CTPAXOBBIX TOCYJaPCTBEHHBIC BHEOIOKETHBIE
coIuaIbHbIe (DOHIBI.
3.14. KonTpounb 3a coOnogeHrueM nopsiika 0(pOpMIIEHNS MEPBUYHBIX OYXTalTEPCKUX
JOKYMEHTOB,pacdeTOB U  IUIATEXHBIX 003aTENbCTB, PACXOJ0BaHUS  (OHJIA
3apabOTHOM IUIAThI, 32 YCTAHOBJIEHUEM JIOJKHOCTHBIX OKJIAJOB U TapU(HBIX CTaBOK
pabotHukaMm Kosiemxa, NpoBeJEeHUEM HWHBEHTapU3allUii OCHOBHBIX CpPEJNCTB,
TOBapHO-MaTEPUAIbHBIX IEHHOCTEN U JIEHEKHBIX CPECTB.
3.15. Tlpunstue Mep Mo MpPeAyNpeKIESHUI0 HEIOCTay, HE3aKOHHOTO PacXOOBaHMS
JICHE)KHbIX M TOBapHO-MaTepUalbHBIX LEHHOCTEH, HapylleHUHl (UHAHCOBOrO U
XO35IICTBEHHOT'O 3aKOHO/1aTEJIbCTBA.
3.16. OOGecneuenure CTPOroro coOJIOJACHUS IITAaTHOW, (PUHAHCOBOM M KacCOBOM
JTUCIHIUIMHBI, CMET aJIMHUHUCTPATUBHO-XO3MWCTBEHHBIX M JIPYTUX PacXojoB,
3aKOHHOCTU CIUCAHUSl CO CYETOB OYXTaJITEPCKOro y4yeTa HemocTad, JeOMTOPCKOM
3aJOJDKEHHOCTH U JAPYTUX TIOTePh, COXPAHHOCTU OYyXTaJITepPCKUX JIOKYMEHTOB,
o OpMIICHHUS U CIaYl X B YCTAHOBJICHHOM IOPSIIKE B APXHB.
3.17. CocraBnenue OanaHca W ONEPATHUBHBIX CBOJHBIX OTYETOB O JOXOAaX U
pacxonax
CpenctB, 00 HCMONB30BAaHUM OIOKETA, IPYroid OyXraiaTepcKkoill W CTaTUCTUYECKOU
OTYETHOCTH, IMPEACTABICHUE WX B YCTAaHOBJIIEHHOM IOPSJIKE B COOTBETCTBYIOIINE
OpTraHbI.
3.18. Meroauueckas nmomoribs padotTHukaMm Kossemka mo Bompocam OyXraiarepcKkoro
yu4eTa, OTYETHOCTH U (PUHAHCOBO-PKOHOMUYECKOTO aHaJIH3a.
3.19. OcymectBieHne B TIpeaeax CBOCH KOMIIETCHIIMM WHBIX (YHKIWA B
COOTBETCTBHH C LIeTsAMU U 3aiadyamu Komiemxa.

4. IlpaBa U OTBETCTBEHHOCTH
4.1. Byxrantepus UMEET MpPaBo:
- noiydarb noctynaromue B Komnemx JOKYMEHThl M HHblE HMH(OpPMalOHHBIE
MaTepuaigbl 1O  CBOEMY MNpOQWIO  AESITEIBHOCTH s O3HAKOMJICHMS,



CUCTEMATU3UPOBAHHOTO yY€Ta U UCIOJIb30BaHUs B paboTe;

- 3ampalBaTh W MOJy4YaTh OT PYKOBOAUTENS KOJUIEIX)Ka U €ro CTPYKTYPHBIX
nojpasieseHuii HHPOopMalro, HEOOXOIUMYIO I BBINOJHEHUS BO3JI0KEHHBIX Ha
Hee 33/1a4 ¥ PYHKIIHIA;

- KOHTPOJHMPOBATh COOJIOICHHE YCTAHOBJICHHBIX MPaBU OGOPMIICHHS MPUEMKUA U
OTITyCKa TOBApHO-MaTEPHAIBHBIX IEHHOCTEH, MPaBUIBLHOCTh pacxojoBaHus (oHaa
OmjaThl TpPyJa M YCTAHOBICHHS IOJKHOCTHBIX OKJIAJOB U TapU(HBIX CTaBOK,
cOOJII0/IeHUE TaTHOU, (PUHAHCOBOM, OIO/PKETHOM U KACCOBOW TUCHUILIIUHBIL, a TAKKE
YCTaHOBJICHHBIX MPABUII TPOBEICHHS HHBEHTAPHU3AIIUH.

- OCYIIECTBIIATb B IMpeJenax CBOEH KOMIETEHIIMW MPOBEPKY U KOOPJIUHAIUIO
nesTeabHOCTH mojapa3fenenuit Komemka mo BompocaM OyXrajiTepckoro ydera,
(MHAHCOBOTO pAallMOHAJIBLHOTO HCIOJB30BAHUS MAaTEpPUANIbHBIX U (HMHAHCOBBIX
pPeCypcoB, COXpaHHOCTH MaTepHalibHOW coOcTBeHHOCTH Koemka, o pesynbrarax
MPOBEPOK JTOKJIAABIBATH PYKOBOJICTBY;

-BHOCUTb TMPEMAJIOKEHUSI 10 COBEPLUICHCTBOBAHHWIO (OpM H METOHO0B padOThI
oyxrantepun u Kosnemxka B nemnom;

-y4acTBOBATh B MTOAOOPE U PACCTAHOBKE KaJPOB MO CBOEMY MPOPUIIIO NE€ATEIbHOCTH;
- BHOCUTbH IIPEJIOKEHHUSI PYKOBOJCTBY IO MOBBIIIEHUIO KBATU(UKAIINH, TTOOIIPEHUIO
U HaJIO)KEHUIO B3BICKAHWUW Ha PaOOTHUKOB OYXTaldTEepUH U APYTUX CTPYKTYPHBIX
NO/Ipa3ieJIEHui IO CBOEMY PO(HITIO IESITETbHOCTH;

- y4acTBOBaTh B COBEIIAHUSX I[PU PACCMOTPEHUU BOIIPOCOB, OTHECEHHBIX K
KOMITETEHIIUU OyXTaJITepHUH.

4.2. ['naBHbBIN Oyxranrep HECEeT  IEPCOHAIBHYIO

OTBETCTBEHHOCTb 34!

- BBINOJHEHUE BO3JI0KEHHBIX Ha Oyxrajireputo (QyHKIUN u

3ajay;

- Opra"u3aiuio pabdoThl OyXrajaTepuu, CBOEBPEMEHHOE W KBATH(UIIMPOBAHHOE
BBITIOJTHEHUE  PACTOPSDKEHHMM,  MOPYYEHUM  BBIIIECTOSIIIETO  PYKOBOJICTBA,
JNEUCTBYIOLIUX

HOPMATHBHO — IIPABOBBIX aKTOB M0 CBOEMY MPOQPUIIIO ACSITEIBHOCTH;

- COCTOSIHUE OYyXTaJTEepCKOIo ydeTa, MIaHOBO-(DMHAHCOBOM, OFOIKETHOM, KacCOBOM
JUCLMIUIMHBI, CBOEBPEMEHHOE  MPEACTABIICHHE  IOJHOM W JIOCTOBEPHOU
OyXrajaTepCcKol  OTUETHOCTH, COOJIOJIGHHE  3aKOHoJaTelbcTBa  Poccuiickoit
@enepanyu Ipy OCYIIECTBIEHUH XO35MCTBEHHBIX OIEpalvil, TPOBEICHUE KOHTPOJIS
32 JBWKEHHEM WMYIIECTBA U BBIMOJHEHUEM OO0S3aTENbCTB, MPABUILHOCTHH
000CHOBaHHOCTH PACXOJIOBAHHUS BBIJICIICHHBIX M 3aKPEIIJICHHBIX JCHEKHBIX CPEJICTB;

- COCTOSIHME€ TPYJOBOM ¥ WCIOJHUTEIBCKON JTUCIUIUIMHBI B OyXrajaTepuw,
BBHITIOJIHEHHE €€ PAaOOTHUKAMUCBOMX (DYHKITMOHAIBHBIX 00S3aHHOCTEH;

- coOmoieHre paOOTHUKAMU OyXTalnTepuH TMpaBUil BHYTPEHHETO paclopsJiKa,
CaHUTAPHO - MPOTUBOAMHIAEMHYECKOTO PEXKUMA, TPOTUBOIIOKAPHON 0€3011aCHOCTH U
TEXHUKU

0e30IacHOCTH;

- BEJICHHE JIOKYMEHTAallMU, TMPEeTyCMOTPEHHON JEHCTBYIOIIUMU HOPMATHBHO-
MIPaBOBBIMH JIOKYMCHTAMH;

- MpEeIOoCTaBJICHUE B YCTAHOBJICHHOM TOPSIKE JIOCTOBEPHOU OyXrajaTepCcKoi,
CTaTUCTUYECKON U MHOM MH(POPMAIIMH O AEATEIBHOCTU OyXTalTepuu;



- TOTOBHOCTb OyXrajiTepuu K padoTe B yCIOBUSIX YPE3BbIYANHBIX CUTYAIIUH.

5.CTpykTypa Oyxrajarepun

JIOJKHOCTB KonnuectBo
1.I'maBHbIi Oyxrantep 1
2. Byxranrep 2

JIupekTop Kosuiemxka Koponesa JL.A.
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